
1
Request for

Excess Property
($250 fee)

District Realty 
Asset 

Committee 
Reviews Request

Declined Contact
Customer

(within 7 days)

Approved

Inform
Customer the

Process Begins
(within 5 days)

Appraisal
Completed

Legal Opinion
Provided

Environmental
Review

Completed

Evaluation of
Utilities

Survey
Completed by

Customer

Legal
Description

Written

All items completed
within 60 days 2

Sales Agreement
Review Process

3
Offer Accepted /

Execute Sales
Agreement

5 days
Excess Packet
Submitted to

Central Office Right
of Way for Review

2 weeks
Deed Prepared
for Commission

Approval*

3 weeks
Payment Received,
Deed Recorded at
County Recorder’s

Office

1 week Transaction
Complete

*Property appraised or sold for $200,000 or more requires approval by specific Commission action, adding an extra 30 days
between “Commission approval” and “deed recorded” steps.

1
Approximately 100 days between when the request is

received and the negotiations begin

2

Approximately 60 days to execute sales agreement

3
Approximately 50-80 days between an accepted offer

and a complete transaction




